UNIVERSITY OF CALIFORNIA, BERKELEY
FACILITIES SERVICES

MANDATORY PRE-BID CONFERENCE ATTENDANCE SHEET

Instructions for C.A. Analyst:
‘1. Pass Sign-In Sheet around at beginning of Site Tour

2. Wait 15 minutes at meeting place listed in the Ad for Bid.
3. After 15 minutes, announce a last call for those who haven’t signed in. Call the names of contractors listed. Announce “SIGN IN
SHEET IS CLOSED”.
4. Draw a line under last bidder’s name, write time and your initials.
e DISCUSS PREVAILING WAGE
5. When Site Tour is concluded, call roll again to ensure no bidders have left.
Project Title:.......cccccoennnn. Morgan Hall Laboratory Renovations .. Project No.: 12363A
Date: ........... freereene e Tuesday, October 13, 2009.................. Time: 9:00am
Site Tour Location: ........... Morgan Hall, Room 109
Project Manager: .............. Allan Palmer Inspector: ...... Malcolm Gaustad
Those Present: ' ATTENDANCE
NAME, CONTRACTOR ’ PHONE FAX E-Mail
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** Return original Attendance Sheet to Contract Administration at the conclusion of Site Tour **
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